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1. OBIIHME NOJIOKEHUSA

1.1. llens nannoro IlonoxeHnus - 3amuTa NepcoOHAIbHBIX JaHHBIX PAOOTHUKOB MPEIIPUSATHS.

1.2. Cbop, xpaHeHHE, WCIIOJIH30BAHUE M PACTIPOCTpPaHEHWE WH(OPMAIIMN O YaCTHOM >KU3HHU
quna 0e3 MUCBMEHHOIO €ro corjiacusi He JomyckaroTcs. llepcoHanbHble MaHHBIE OTHOCATCS K
KaTeropuu KOHQHUASHIHAIbHON HH(OpMaLIUH.

13. PexuMmM KOHPHUICHIMAIBHOCTH TMEPCOHAIBHBIX JAHHBIX CHHUMAeTcs B  CIIydasx
00e3TMUMBAHUS WM TI0 UICTCUCHHUH 75 JIET CPOKa XpaHCHHUsI, €CJIM UHOE HE OTPEICTICHO 3aKOHOM.

1.4. JIomXHOCTHBIC JIMIIA, B 005I3aHHOCTh KOTOPBIX BXOIMT BEJICHUE MEPCOHAIBHBIX JTaHHBIX
COTpYIOHHMKA, 00s3aHbI 00ECHEYNUTh KaKJIOMY BO3MOYKHOCTH O3HAKOMJICHHS C JOKYMEHTAMH H
MaTepuajaMy, HETNOCPEACTBEHHO 3aTpParuBalOIIMMU €ro TpaBa W CBOOOJBI, €CIM HHOE HE
MPEeITyCMOTPEHO 3aKOHOM.

15. IlepconanbHble JaHHBIE HE MOTYT OBITH KCIOJB30BAaHBI B MEJSIX NPUYMHEHUS
MMYIIECTBEHHOTO ¥ MOPAJILHOTO Bpeaa TpakaaHaM, 3aTPYyAHEHUs Peaan3aluy MpaB U CBOOO/ rpaxaaH
Poccwuiickoit @enepanmu.

1.6. IOpunnyeckne W ¢GU3AYECKHE JHUIA, B COOTBETCTBHH CO CBOWMH ITOJTHOMOYHMSIMH
BIaeonme nHpopMaImeit o rpakaaHax, IoJyJaroiie U UCTIOIb3YIONIUe €€, HECYT OTBETCTBEHHOCTD
B COOTBETCTBUM C 3aKOHOJAaTeNbcTBOM Poccuiickoit Deneparuu 3a HapylICHHE PEXHUMa 3alllMThI,
00paboOTKH ¥ MOpsIIKa UCTIOIL30BaHUS ATOW WH(DOpMAIUH.

1.7. Hacrosimiee mosiosxeHue siBIsieTCsl 0053aTeIbHBIM JJIs1 HCIIOIHEHUS] BCEMHU COTPYIHUKaMU
NPEeINPUATHS, UMEIOIIUMH JIOCTYI K MIEPCOHATIBHBIM TaHHBIM PAaOOTHUKOB.

2. IOHATHUE U COCTAB IIEPCOHAJIBHBIX TJAHHBIX

2.1. IlepconanbHble JaHHBIE paOOTHHUKA — HHPOPMAIHs, Heo0XoauMas paboToIaTeNO B CBSI3H
C TPYZIOBBIMH OTHOIICHUSIMH U KacaloLIHecsi KOHKPETHOTO pabOTHHKA.

2.2. Cocras IlepcoHanbHBIX JaHHBIX PAOOTHHKA!

- aHKEeTHbIe U Ouorpadpuyueckue JaHHBIE,

- oOpasoBanue;

- CBEJICHUSI O TPYAOBOM U OOIIEM CTaXke,;

- CBE/ICHUSI O COCTaBE CEMbU,

- IaCTIOPTHBIE JIAaHHBIE;

- CBEJICHUS O BOMHCKOM Y4ETe;

- CBeJICHHS 0 3apabOTHOH IIaTe COTPYAHHKA;

- CBEJICHUS O COLMAIBHBIX JbIOTaX;

- CTIeIHATIBHOCTH,

- 3aHMMaeMasi IOJDKHOCTb,

- HAJIMYUE CYyJITUMOCTEH;

- aJIpeCc MECTa JKUTENIbCTBA,

- IOMaIIHUH TenedoH;

- MECTO paboTHI WK y4eObl YJICHOB CEMbU U POJICTBEHHUKOB,;

- XapakTep B3aUMOOTHOIIEHHI B CEMbE,

- coJiepKaHue TPYAOBOIO I0TOBOPA,;

- COCTaB JIEKJIapHPYEMBbIX CBEJCHUI 0 HATMYMH MaTepHUaIbHBIX [IEHHOCTEH;

- coJiepKaHue JIeKIapalny, oJaBaeMoi B HAJIOTOBYIO MHCIIEKLIUIO;

- IOJIYTMHHHUKY U KOIIMH MPUKA30B 110 JIUYHOMY COCTaBY;

- IUYHbIE JIeN1a ¥ TPYA0BbIE KHUKKHU COTPYIHHUKOB,;

- OCHOBaHUS K MPHUKa3aM I10 JUYHOMY COCTaBY;

- IeJ1a, CoJeprKalie MaTepHasbl 10 MOBBILECHHIO KBATHU(UKALUU U TIEPETIOATOTOBKE
COTPYTHHKOB, MX aTTECTAI[MH, CITY>KEOHBIM PaCcCIIeIOBAHMUSIM;



- KOITMH OTYETOB, HAIIPABJIIEMbIE B OPIraHbl CTATUCTHKU.
JlaHHBIE TOKYMEHTHI SIBJITIOTCS. KOHPUICHIIUABHBIMHA, XOTSI, YYIUTHIBAs UX MaCCOBOCTh U
€IMHOE MeCTO 00pabOTKH M XpaHEHHS - COOTBETCTBYIOIINM Irpr( OrpaHUYeHHs HAa HUX HE CTAaBUTCS.

3 OBA3AHHOCTHU PABOTOJATEJIA

3.1. B mensx obecrieyeHus mpaB W CBOOOJ YeJOBEKa W TpaxklaHWHA pabdOTOJaTeNIb M €ro
MPEJCTAaBUTENN TP 00pabOTKE MEPCOHANBHBIX JIAHHBIX pa0OTHUKA 00s3aHBI COOJIIOIATh CJICIYIOIINE
oO1ue TpeOoBaHus

3.1.2. Tlpu ompenenenuu odbeMa U cojaepx aHus oOpadaThIBAEMbIX MEPCOHATBHBIX JAaHHBIX
paboTHHKa paboToAaTeNh JOJDKEH pyKoBoacTBoBaThcs Koucturynueit Poccuiickoii denepanumy,
TpynoBeim Kogexcom u nHBIMU (eliepabHBIMUA 3aKOHAMH,

3.1.3. PaGoTonaTtens He MMeEeT MpaBa IMOJy4aTb U OOpadaThIBaTh MEPCOHAIBHBIC JaHHBIC
paboOTHHKA O €ro MOJUTUYECKUX, PETUTHO3HBIX U UHBIX YOSKICHUSX M YaCTHOHM Ku3HH. B ciayyasx,
HEIMOCPEJACTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOIICHU, B COOTBETCTBHU CO CTaThel 24
Koncturymun Poccuiickoit @eneparun paboTomarens BIpaBe MONydaTh W 00pabaThIBaTh JaHHBIE O
YaCTHOM KU3HU PaOOTHHKA TOJIBKO C €T0 MUCbMEHHOTO COTJIACHS;

3.1.4. PaGortonmarens He WMEET IMpaBa MOJy4aTh W 00pabaThIBaTh TMEPCOHAIBLHBIC IaHHBIC
pabOTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX OOBETMHEHUSIX WM €T0 MPOQCOI03HON ACATSIHHOCTH, 3a
HCKITIOYCHHEM CIIy4aeB, MPEAYCMOTPEHHBIX (eiepalbHbIM 3aKOHOM;

3.1.5. [Ipu mpuHATHM pemnieHU, 3aTparuBalONIMX WHTEpeCchl pabOTHHMKA, paboTomarenb He
MMeEeT IpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX JAHHBIX PaOOTHMKA, MOJYUYEHHBIX HCKIIOUUTEIHHO B
pe3yJibTaTe UX aBTOMaTHU3UPOBAHHON 00paOOTKH MIIM 3JIEKTPOHHOTO MOJTyYeHUS;

3.1.6. 3amuTa MepcoHaIBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX HMCIOJIH30BAHUS
WU yTpaThl JOJDKHA OBITh oOecrieueHa paloTojaTesieM 3a CYET €ro CpeAcTB W B TOPSIKE,
YCTaHOBJICHHOM (peliepaibHbIM 3aKOHOM;

3.1.7. PabOTHUKM W WX TMPEACTABUTENIM JOJDKHBI OBITh O3HAKOMJICHBI TOJ PACIHUCKy C
JOKYMEHTAaMH OpTaHHM3alli{, YCTAaHABIWBAIOUIMMH TMOPSAOK OOPaOOTKM MEPCOHANBHBIX JTaHHBIX
pabOTHHKOB, a Takke 00 UX MpaBax M 00s3aHHOCTSIX B ATOH 00J1aCTH.

4. OBA3AHHOCTHU PABOTHHKA

4.1. TlepenaBaTh paboTOAATENI0O WJIM €r0 MPEACTABUTEIIO KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX NEPCOHAIBHBIX IAHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH TPyAOBBIM KoJekcoMm PO.
4.2. CBoeBpeMeHHO coo0maTh paboToarento 00 N3MEHEHNH CBOMX MEPCOHATBHBIX TaHHBIX.
5. ITIPABA PABOTHUKA

5.1. TpeboBaTh UCKIIOUEHMS WU UCIPABIIEHHS HEBEPHBIX WJIM HEMOJHBIX MEPCOHAJIBHBIX
JTAHHBIX.

5.2. Ha cB0OOIHBIN OeCTUIATHBIN JOCTYI K CBOMM NEPCOHAIBLHBIM JaHHBIM, BKJIFOUYas IPABO HA
NoJIlydyeHUe KOIMui J000M 3amucu, copepkaiieil nepcoHalbHble JaHHBIE, 32 MCKIIIOYEHHEM CIIydacB
IPEyCMOTPEHHBIX (e/lepabHbIM 3aKOHOM.

5.3. I[lepcoHanbHble JaHHBIE OIICHOYHOT'O XapaKTepa JOMOJIHHUTH 3asBICHHEM, BBIPAYKAIOIIUM
€ro cOOCTBEHHYIO TOUKY 3pPEHHUSI.

5.4. OnpenenaTs CBOMX NpeACTaBUTENEH AJIS 3aLIUThI CBOMX NIEPCOHAIBHBIX 1aHHBIX.

5.5. Ha coxpaHeHnue u 3a1uTy cBOEH JINYHON U CEMEHHOM TalHBbI.

6. CBOP, OBPABOTKA U XPAHEHUE INEPCOHAJIBHBIX JTAHHBIX

6.1. OOpaboTka TmEpCOHANBHBIX JaHHBIX pabOTHHKAa — TOJNy4YeHHE, XpaHEHHe,
KOMOMHHMPOBaHHUE, Tepeada Wik JII000e APYyroe NCHOIb30BaHIe MEPCOHATBHBIX TaHHBIX PAOOTHHKA.



6.2. [Topsimok MoTydeHUs MePCOHATBHBIX JaHHBIX:

6.2.1. Bce mepcoHanbHBIE JdaHHBIE PAa0OTHHKA CJEAyeT IMOJydaTh y Hero camoro. Ecmm
NepCOHAJBHBIC JaHHbIE pPAOOTHHKA BO3MOXKHO IOJYYHTh TOJBKO y TPEThEl CTOPOHBI, TO PabOTHHK
JOJDKEH OBITH YBEIOMIICH 00 9TOM 3apaHee W OT Hero JO0JDKHO OBITh TOTyd4e€HO MUChMEHHOE COTJIacue.
PabGoTtomarens moimkeH cOOONIUTH PAaOOTHHUKY O IEJSIX, MPEIoJiaraéMbIX HUCTOYHMKAX M Crocobax
MOJTy4YeHHUS] TIEPCOHATBHBIX JaHHBIX, @ TaK jK€ O XapakTepe MOJUIC)KAIINX TOJYUYSCHHIO MEPCOHANTBHBIX
JAHHBIX U MOCIECTBHUAX 0TKa3a pabOTHUKA JaTh MUCbMEHHOE COTJIACHe Ha UX MOJTyYeHHE.

6.2.2. PaGoTomarens HEe MMEET IMpaBa MOJIy4aTh M 00padaTeiBaTh MEPCOHAJbHBIC TaHHBIC
pabOTHUKA O €ro MOJIUTHUYECKUX, PETUTHO3HBIX U MHBIX YOSKICHUSIX M YacTHOM XM3HU. B ciydasx,
HETIOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMM TPYJOBBIX OTHOIIEHHI, B COOTBETCTBHU CO CTaThel 24
Koncrutymun P® pabotomarens BmpaBe Mody4yaTh M 00pabaThiBaTh IaHHBIE O YAacCTHOW >KU3HU
pabOTHHKA TOJIBKO € €T0 MUCHMEHHOTO COTIacHsl.

6.2.3. Paboronatens He MMeET IPaBO MOJay4yaThb M 0OpabaThIBaTh NEPCOHAIBHBIC TaHHBIE
pabOTHHKA O €ro WICHCTBE B OOLIECTBEHHBIX O0BEAMHEHUAX UIIH €T0 NMPO(YCOI03HOM NeSTeIbHOCTH, 3a
UCKJIIOUCHHEM CIIy4aeB, IPETyCMOTPEHHBIX (peeparbHbIM 3aKOHOM.

6.3. O6paboTka, mepeada U XpaHeHUE MEPCOHANBHBIX TaHHBIX Pa0OTHHUKA.

K o0paboTke, mepemaye M XpaHEHHIO IEPCOHAIBHBIX JAHHBIX PAa0OTHUKA MOTYT UMETHh JOCTYII
COTPY/IHHUKHU:

- Oyxranrepuu;

- OTJeJIa KaJIpOoB.

6.4. Ilpu mepemade MEepCOHAIBHBIX IAaHHBIX paOOTHHKA paboToAaTeNlb 00si3aH COOIIOIATh
crenyrone TpeOOBaHuUs :

- HE CooOIaTh MEepPCOHAJbHBIE JaHHbIE pPAaOOTHHKA TPEThEH CTOpOHE 0O€3 MHUCHhMEHHOTO
coryiacusi pabOTHHKA, 32 MCKIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAHWMO B IEJNSAX MPENyNpesKaCHUS
YTPO3bI XKU3HU U 310pPOBBI0 PaOOTHHKA, a TAKXKE B CIIyYasiX, yCTAHOBIICHHBIX (e/IepaTbHbIM 3aKOHOM;

- He cooOIaTh TepcoHalbHbIE [aHHbIE pabOTHMKAa B KOMMEpPYECKHX IelsXx Oe3 ero
MHCbMEHHOTO COTJIacus,

- OpeayNnpeauTh JHI, MOTy4YaloUMX IepCOHalbHbIe daHHBIE PAaOOTHHKA, O TOM, YTO 3TH
JaHHbIE MOT'YT OBITh MCIIOJIb30BAHbI JIMIIb B LIEJAX, 111 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT 3TUX
JIMIT TIOATBEPIKAEHUS TOTO, YTO 3TO MpaBHIO coOmoieHOo. JInia, momyJaromue nepcoHalbHble JaHHBIE
paboTHHKA, 00513aHbI COOITIOIATH PEKUM CEKPETHOCTH (KOH(pUICHINATBHOCTH). /laHHOE MOJI0KEHHE He
pacmipocTpaHseTcss Ha OOMEH MepCOHAJIbHBIMU JAaHHBIMU PA0OTHUKOB B TOPSAKE, YCTAaHOBICHHOM
benepanbHBIMH 3aKOHAMU,;

- pazpemaTb JOCTYNl K TEPCOHAIBHBIM JaHHBIM pPaOOTHHUKOB TOJBKO CHEHHATBHO
YIIOJIHOMOYEHHBIM JTUIaM, TP 3TOM YKa3aHHbBIC JUIA JOJDKHBI UMETh MPAaBO IOJy4aTh TOIBKO TE
NepCOHANBHBIC TaHHBIE PaOOTHIKA, KOTOPbIE HEOOXOMMBI JJIsl BHITTOJTHEHUS! KOHKPETHBIX (DYHKIIHI,

- He 3alpanmBaTh WH(OOPMAIMIO O COCTOSHUM 3I0POBbsI PAOOTHHKA, 32 UCKIIIOUCHHEM TeX
CBEJICHUI, KOTOPBIE OTHOCATCS K BOINPOCY O BO3MOXXHOCTH BBITIOJHEHHS DPAOOTHHKOM TPYIOBOM
byHKIINH;

- TepeJaBaTh NepCOHAIbHBIE JaHHbIE PAa0OTHUKA MPEICTABUTENSIM PAaOOTHUKOB B IMOPSJAKE,
ycraHoBlieHHOM TpynoBeiM Komekcom, u orpaHuuuBaTh dTy HHYOPMAIHMIO TOJIBKO TEMHU
NEepCOHANBHBIMU JTAHHBIMH pPa0OTHHKA, KOTOpble HEOOXOAWMBI JJisi BBIMOJHEHHUS YKa3aHHBIMHU
MPEICTABUTEISIMU MX (PYHKIIHA.

6.5. Ilepenaua mepcoHaNbHBIX JAHHBIX OT JE€piKaTeslsl WIM €ro MpeICTaBUTENEH BHELIHEMY
HNOTPEOUTETI0O MOXKET JOMYCKAThCsl B MHHUMAIBHBIX 00BEMax M TOJBKO B LIEJAX BBIIOJIHEHHS 3ajad,
COOTBETCTBYIOIIUX OOBEKTUBHOM MpUYKHE cOOpa ITUX JaHHBIX.

6.6. Ilpu mepenave mMepcOHATBHBIX IaHHBIX PaOOTHUKA MOTPeOUTENsIM (B TOM YHUCIC U B
KOMMEPYECKHX IIeJIX) 3a Mpeaelibl Gprinana padoToaaTelb He T0JDKEH cO00IIaTh ITH JaHHbIe TPETheil
CTOpOHE 0€3 MUCBMEHHOTO coracus pabOTHHKA, 32 UCKIIOUEHHEM CIIydaeB, KOTAa 3T0 He0OX0AUMO B
LEeJAX NPeAyNpeXIeHHUs YIpo3bl H3HM U 30pOBbIO PaOOTHHKA WIM B ClIydyasX, YCTaHOBJICHHBIX
(benepaTbHBIM 3aKOHOM.



6.7. Bce Mepnl KOHGHICHIIMATHPHOCTA TpU cOope, o0paboTke W XpaHCHHUH TEPCOHATBHBIX
JaHHBIX COTPYJHHKA pPacHpoCTpaHAIOTCA Kak Ha OyMaxHble, TaKk M Ha JJIEKTPOHHBIC
(aBTOMaTHU3UPOBAHHBIC) HOCUTEIN HHPOPMAIIHH.

6.8. He pomyckaercs oTBeuaTh Ha BOTPOCH], CBSI3aHHBIE C TIiepenayeil TepCcoHATbHOU
uHdopmaru o Tenedony uim dakcy.

7. 10CTYII K IEPCOHAJIBHBIM JTAHHBIM PABOTHHUKOB
NPEAITPUATHUA

7.1. BHyTpeHHUit 10CTYN (IOCTYI BHYTPH OPraHU3aIINN).

[TpaBo nocTymna K NepcoOHAIBHBIM JaHHBIM COTPYHUKOB HMEIOT !

- TUPEKTOD;

- TIIABHBI WHXXEHEP, 3aMECTHTENH ITUPEKTOpa —  JOCTYH K TMEPCOHAIBHBIM JaHHBIM,
HEOOXOMMBIM JIJISl COCTABJICHUS XapaKTEPUCTHK, TOJIBKO COTPYIHUKOB CBOMX TOAPA3/IEICHUH;

- HAYaIbHUK OT/eNa KaapoB (MHCIIEKTOP MO Kaapam);

- caM paOOTHUK, HOCUTEIb JaHHBIX.

Jpyrue cOTpyaHUKH OpraHH3alli MMEIOT JIOCTYN K IEPCOHAIBHBIM JaHHBIM paOOTHHKA
TOJIBKO C TUCBMEHHOTO COTJIacHsi caMoro pabOTHHKA, HOCUTEIS JaHHBIX.

7.2. BHemHU# 10CTYTI.

7.2.1. K gncimy MaccoBBIX TOTpeOUTENIeH TePCOHATTLHBIX JAHHBIX BHE TPEIIIPUATHSI OTHOCSTCS
rOCy/1apCTBEHHbIE U HETOCYAApCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIIEKIIUH,;

- IPaBOOXPAHUTEIbHbIE OPTAHBI;

- OpTraHbl CTATUCTHKH,

- CTpaxoBbIC areHTCTBA,

- BOGHKOMATHI,

- OpraHbl COIMAIBHOTO CTPaXOBaHUS,

- IEHCUOHHBIC (DOHIIHI,

- TTOJIpa3/IeJICHUs] MyHUIUITAILHBIX OPTAHOB YIIPABICHHUS,

- KPEJUTHBIC YUPEIKICHHUS.

7.2.2. Ham30pHO-KOHTPOJIBHBIE OPTaHbl UMEIOT JIOCTYI K MH(POPMALIUU TOJILKO B chepe cBoei
KOMIIETCHIINH.

7.2.3. Opranuzanuu, B KOTOPbIE COTPYAHHUK MOYKET OCYIIECTBIIATH MEPEUUCIICHHS IEHEKHBIX
cpeactB (CcTpaxoBble KOMITAaHMH, HErOCYIAPCTBEHHBIC IEHCHOHHBIC (OHIBI, OJIATOTBOPUTEIBHBIE
OpraHM3alliK, KPEIWTHBIC YYPEKACHHS), MOTYT MOJYYUTh IOCTYI K MEPCOHAIBHBIM JaHHBIM
paboOTHHKA TOJIBKO B CIIy4ae ero MUCbMEHHOTO Pa3pelIeHHUs.

7.2.4. Jlpyrue opraHu3aiim.

CBEJICHHS O paloTaroleM COTPYIHUKE WM YXKE YBOJECHHOM MOTYT OBITh MPEIOCTaBIICHBI
JpYroi OpraHu3aliy TOJIBKO C MUCBMEHHOTO 3alpoca Ha OJIaHKE OpraHu3aluu, C TMPHI0KEHUEM
KOITUU HOTapUAJIbHO 3aBEPEHHOI0 3asBJI€HHs pa0OTHHKA.

7.2.5. POICTBEHHUKH U YJIEHBI CEMEH.

[lepcoHanbHbIC JaHHBIC COTPYAHHKA MOTYT OBITh IPEIOCTABICHBI POJCTBEHHHKAM WJIH
YJIEHaM €0 CEMbH TOJIBKO C ITMCHBMEHHOTO Pa3peIICHUsI CaMOTO COTPY/THHUKA.

B ciiyuae pasBoma ObiBmIasi cympyra (Cympyr) MMEIOT MPaBO OOpAaTUThCS B OPTaHU3AIMIO C
MUCHMEHHBIM 3aMPOCOM O pa3Mepe 3apab0THOI MIaThkl coTpyaHuka 6e3 ero cornacus. (YK P®).

8. SAIIMTA IIEPCOHAJIBHBIX IAHHBIX

HOI[ yrp030171 WK OIMAaCHOCTBIO YTpaThl HICPCOHAIBHBEIX JAHHBIX IMOHHUMACTCA CAUMHUYIHOC HUIIN
KOMIIJIICKCHOC, PE€AJIbHOC U1 IIOTCHIIMAJIBHOC, AaKTUBHOC NI ITaCCUBHOC IIPOABJICHUC
3JIOYMBIIIJICHHBIX BO3MOXXHOCTEH BHEUIHUX WU BHYTPCHHUX HWCTOYHHMKOB YI'PO3bl CO34aBaTb



HEOJAaronpuATHBIE COOBITHSA, OKa3bIBaTh JECTAOWIM3UPYIOIIeEe BO3JCHCTBHE HA 3aIIUIIAEMYIO
nHpopmarmio.

Puck yrpo3sl nr00bIM  WH(GOPMAIIMOHHBIM pecypcaM CO3MAl0T CTHUXHHHBIE O€ICTBHUA,
SKCTpEeMallbHbIE CHUTYalluH, TEPPOPUCTUUECKUE ICHCTBMS, aBApUM TEXHHUYECKUX CPEACTB U JIUHUU
CBSI3H, Apyrue OOBEKTUBHBIE OOCTOATENHCTBA, a TAK)KE 3aMHTEPECOBAHHbIE M HE3aMHTEPECOBAHHBIC B
BO3HHUKHOBEHHUH YTPO3bI JINIA.

3ammra TMepCOHAIbHBIX JaHHBIX TPEJACTaBISIET COOOM IKECTKO pPerjJaMeHTHPOBAHHBIM U
JUHAMHYECKH  TEXHOJIOTMYECKUH  TIpolecc, MPEeAyNpexJAalonuid  HapylmieHUue JIOCTYIHOCTH,
LEJOCTHOCTH, TOCTOBEPHOCTH M KOH(DHICHIIMAIEHOCTH IEPCOHATBHBIX TAHHBIX M, B KOHEYHOM CUETE,
o0ecrevynBaroui JOCTATOYHO HaJIe)KHYI0 0€30MacHOCTh HH(OPMAIIUHU B TIPOLIECCE YIPABICHUECKON U
MIPOU3BOICTBEHHOM JESTEILHOCTH KOMITAHUU.

8.1. «BHyTpeHHSIA 3a1uTa.

OCHOBHBIM BHHOBHHKOM HECAaHKIIMOHMPOBAHHOTO JIOCTyHa K TMEPCOHAIbHBIM JIaHHBIM
SIBJIIETCS, KaK MPAaBUJIO, TIEPCOHAN, paboTaroImui ¢ TOKyMEHTaMu U 0a3aMH JaHHBIX. PerimaMeHTarms
JOCTyIa MepCcoHaa K KOH(PHUACHIIMAILHBIM CBEJCHHAM, JOKYMEHTaMH W 0a3aMu JaHHBIX BXOIHUT B
YHCII0O OCHOBHBIX HAIPaBJICHUH OpPraHU3aIMOHHOW 3amuThl WHGOpPMAIMK W TpeIHA3HAYeHa IS
pasrpaHUyYeHUs] TOJHOMOYUM pPYKOBOJIUTEISIMA M CHEIHMATUCTaMU KOMMaHuW. [{nsg  3ammuTel
MePCOHAIBHBIX JaHHBIX pA0OTHUKOB HEOOXOIUMO COOIFOIATh P Mep:

- OrpaHWYCHHE M pErIaMEHTalus COCTaBa PaOOTHUKOB, (YHKIMOHAIbHBIE O00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(PUICHIINATLHBIX 3HAHHA;

- CTporoe u30upareabHOe M OOOCHOBAHHOE pAaCIpeiesieHHe ITOKYMEHTOB W HH(pOpMaIUn
MEXIy pabOTHUKAMH;

- pamMoHaJIbHOE pa3MelleHue paboyux MecT pabOTHHKOB, MPH KOTOPOM HCKIHOYAIOCh OBI
OECKOHTPOJIBHOE UCTIONB30BaHKE 3aIUIaeMoil HH(pOpMAaLny,

- 3HaHHWE Pa0OTHUKOM TpeOOBaHWII HOPMATUBHO — METOJIMYECKUX JAOKYMEHTOB IO 3alllUTe
uH(GOpPMAITU B COXPAHCHUU TalHBI;

- HAJIMYUE HEOOXOIUMBIX YCJIOBUH B TMOMEIICHUH i pabOThl C KOH(HIECHIMATLHBIMU
JOKYMEHTaMH 1 0a3aMH JTaHHBIX;

- ONpEJENICHUE U peryIaMeHTalusl COCTaBa paOOTHUKOB, HMEIOIIMX MPABO J0CTymna (BXona) B
MOMEIIEHUE, B KOTOPOM HAaXOJISATCS TIEPCOHATbHBIE TaHHBIC,

- OpraHu3alys MopsaKa yHUITOXKCHUS UH(HOPMAIHH;

- CBOEBPEMEHHOE BBISBIICHUE HAPYIICHHS TPEOOBAHWU Pa3peIIUTENIbHOW CHUCTEMBI JOCTYyIa
paboOTHUKAMHU MTOAPA3ACTICHHUS,

- BOCMHUTATeNbHAs W pPa3bsICHUTENBbHAas paboTa C COTPYAHHUKAMH TOJApA3JCNiCHUH TI0
NPEIyNPEKICHUIO YTPAThI LIEHHBIX CBEJICHHUH MpH paboTe ¢ KOHPUICHINATBHBIMHI IOKYMEHTaMH,

- HE JOMYyCKaeTcs BbIJaya JIMYHBIX JeN COTPYIHUKOB Ha paboune MecTa pPyKOBOAMTEIEH.
JlnuHble nena MOTYT BblZIaBaThcs HAa paboune MecTa TOJIBKO JTUPEKTOPY, B UCKIIOUUTENBHBIX CIIydasX,
M0 MUCEMEHHOMY Pa3peleHUI0 — PYKOBOJIUTEIO CTPYKTYPHOTO MOApa3AeeHus .

8.1.1. 3ammTa nepcoHaNbHBIX AHHBIX COTPYJHHMKA Ha JIEKTPOHHBIX HOCHUTENSX: BCE MAIKH,
COJICpIKaIllMe TEePCOHAJbHBIC JaHHBIC COTPYIHUKA, JOJDKHBI OBITh 3alMINEHBI MAPOJIEM, KOTOPBIH
COOOIIACTCSl PYKOBOJUTENIO KAJpOBOW CIYKObl M PYKOBOJMTENIO CIYXObl HH(POPMAIIMOHHBIX
TEXHOJIOTHUM.

8.2. «BHemIHss 3ammTa».

Hns  3amuThl  KOH(UISHIMAIbHOW  MHPOPMAIMKA  CO3MAIOTCS  IIEJICHANPABICHHBIC
HEOJIArONPUATHBIC YCJIOBUSL W TPYJHOIPEOJONMMBIC MPEMSATCTBUS JUIA JIMIA, MBITAIOIETOCS
COBEpIINTh HECAHKIIMOHUPOBAHHBIN JOCTYyNn W oBiajeHue uHpopmamuen. Llenpio u pesynbratom
HECaHKIIMOHUPOBAHHOTO JIOCTYyIa K WHGOPMAIIMOHHBIM PECYpCaM MOXET OBITh HE TOJBKO OBIIAZICHHE
LEHHBIMU CBEJCHUSMU W HMX HUCIOJb30BaHHE, HO M WX BUIOU3MECHECHHE, YHUYTO)KCHHE, BHECCHHE
BHpYCa, MOAMEHa, (panbcuduKaius coaep aHus peKBU3UTOB TOKYMEHTA H Jp.

[Tox MOCTOPOHHMM JIMLIOM TOHHUMAETCS JI00€ JHUI0, HE HMEIOIIee HEMOCPEACTBEHHOTO
OTHOIIEHUS K ACITEIHHOCTH KOMIIAHUH, TOCETUTENH, PAOOTHUKH IPYTHX OPTaHNU3AIMOHHBIX CTPYKTYD.



[TocTroponHne nMIa HE MOJDKHBI 3HATH pacmhpereneHue (yHKOuiM, padodme MpOIECCHI,
TEXHOJIOTHIO COCTaBJeHMs, OQGOPMIICHHSA, BEICHHS W XPaHEHUS JOKYMEHTOB, Jel U pabouux
MaTepuasoB B OTAEIE KaJpPOB.

8.2.1. Jlns 3amuThl MepCOHANBHBIX TAHHBIX COTPYIHUKOB HEOOXOIUMO COOJIIOIATh PsiT MEp:

- IOPSAJIOK TPUEeMa, yueTa U KOHTPOJIS AeATeIbHOCTH MTOCETUTENEH;

- MPOMYCKHOM PeKUM KOMIIaHWH,

- Y4ET U NOPSIOK BBIJAUYH YAOCTOBEPECHMUIA,

- TCXHUYCCKUC CPCACTBA OXPAHBI, CUTHAJIM3alluu,

- IOPSJIOK OXPaHbl TEPPUTOPUH, 3AAHHIA, TOMEIICHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOoBaHMsI K 3aIuTe HHPOPMAaIUY IPU UHTEPBBIOUPOBAHUU M COOECEIOBAHUSX.

9. OTBETCTBEHHOCTbD 3A PA3ITAHIEHUE KOH®UJIEHIIUAJILHON
NHOOPMAIINH, CBA3AHHOU C IEPCOHAJIBHBIMU JTAHHBIMUA

9.1. TlepcoHanbHas OTBETCTBEHHOCTh — OJIHO M3 TJIABHBIX TPEOOBAaHWUU K OpraHHU3aIUU
(GYHKIITMOHUPOBAHUSI CHCTEMBI 3alIUTHl TEPCOHANBHON HHMOpManuu © 00s3aTeIbHOE YCIOBUE
obecnieueHus 3 (HEKTUBHOCTH dTOW CHCTEMBI.

9.2. PykoBoauTeb, pa3peniaroiiuil JOCTYI COTPYAHUKA K KOHQUICHIMATHPHOMY TOKYMEHTY,
HECeT MePCOHABHYIO OTBETCTBEHHOCTH 32 JIaHHOE pPa3peIIeHue.

93. Kaxnapli coTpynHuWK ¢uamana, TOJyJalOmud i padoThl  KOHGUICHITHATBHBIN
JOKYMEHT, HECET CIUHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTENS U KOH(PHIECHIINATEHOCTh
uHdopmarmu.

9.4. Jlunia, BUHOBHBIE B HapyIIEHHE YCTAHOBICHHOTO 3aKOHOM IMOpsIKa cOopa, XpaHEHHs,
WCTIOJIb30BaHMs MJIM PaclpocTpaHeHuss MH(opMamu o rpaxaaHax (MepcOHANbHBIX JAHHBIX) HECYT
JUCHUINIMHAPHYIO, aIMUHUCTPATHUBHYIO, I'PAXKIAHCKO-IIPABOBYIO HJIM YIOJIOBHYIO OTBETCTBCHHOCTL B
COOTBETCTBHH C ()eIepaIbHBIM 3aKOHOM.
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